HOW TO USE THE ORDER OF EVENTS SHEETS

The Order of Events sheets can be used in many ways, but were designed primarily for use by officials before and during the meet.

Before the meet, the starter and/or referee can note where extra heats will be contested, preferably in a brief meeting with the opposing coaches.  Alternatively, officials can check the teams’ scoresheets after they’re submitted to the scorer’s table.

To record extra heats, simply note the team’s abbreviation (e.g., “RA,” “CV,” “RA / CV”) on any line where a team has at least one swimmer in an extra heat; the forms can accommodate up to six extra heats.  Shaded instruction boxes remind officials to note the extra heats and to check if any relay events can be combined.

Once the meet begins, the Order of Events sheets serve many functions.

ADVANCE \d5
(
The sheets have a full listing of events, including the event numbers.

ADVANCE \d5
(
Officials can check off or cross off heats and events as they’re run (the form includes a box to check off the official heat and not just the extra heats).

ADVANCE \d5
(
The sheets feature reminders to the officials about moving timers and judges to the other end of the pool at the appropriate times.

ADVANCE \d5
(
Officials, especially the starter, will know when to expect the extra heats and combined relay events.

ADVANCE \d5
(
A large title box just before the relays reminds officials of the type of relays to be contested.

