MEET LINEUP OVERVIEW

The MS Excel Meet Lineups workbook posted on the PASDA website contains four MS Excel worksheets that are designed to be much easier to read by you, your assistant coaches, and swimmers, and give you flexibility in writing your meet lineups.  To download the workbook file, right click the “Meet Lineup Spreadsheet (MS Excel)” link on the “PASDA Meet Forms” web page, click “Save Target As…,” navigate to the folder where you want to save the file, and then save it.

The Excel workbook has lineup sheets for individual events and relay events for a PASDA A meet and B meet. The only difference between the two sets of worksheets is the events; their design and function are identical.

Some of the cells in the worksheets are formula-driven.  To ensure the proper intended performance of the documents, Excel’s protection feature has been turned on.  As such, the worksheets will allow you to enter information only in certain cells.  If would like the freedom to change the worksheets to suit your specific needs — including reformatting them for proper printing (see below) — select Tools/Protection/Unprotect Sheet from the pulldown menu.  Be careful – if you unprotect a worksheet, you risk nullifying some its programmed convenience features.

Following are the key features of the PASDA Line-Up Sheets:


(
The line-up sheets are designed to be either A) printed as blank forms to be filled in by hand, or B) filled in electronically and then printed.


(
Enter your team’s assigned lane numbers only once.  For individual events, enter lane numbers under the event name (Heat 1) for Event 1 or Event 39 (for an A or B meet, respectively).  For relay events, modify the three “LANE” headings (click the cell then hit <F2>) to add the lane numbers for Event 29 or Event 63 (for an A or B meet, respectively).  In both cases, lane numbers are automatically copied to all other events and heats.


(
Each lane in all of the relay events is labeled.  Swimmers in freestyle relays will see a “1,” “2,” “3,” or “4” next to their names; swimmers in medley relays will see “Back,” “Breast,” “Fly,” or “Free” next to their names.  Unlike the line-up sheets for individual events, the relay event line-up sheets have a place to record the relay’s final time.


(
The line-up sheets, as designed, accommodate up to four heats per event.


(
There are two pages of five unnumbered, non-labeled events for Heat 5 through Heat 8 (ten events total) after the last individual event in each worksheet (sorry, but there is no accommodation for extra relay heats).  Simply fill in the event name, where specified, and the event number in the shaded box under “Event.”


(
If you want to fill in the form electronically, enter swimmers’ names in the events and heats where you want them and print the document.


(
If you want to write your line-up by hand, you can at least enter your team’s assigned lanes electronically and then print the document, saving you some time.


(
Here’s a potential time-saver.  If you want to use the line-up you’re writing as the basis for your next meet, save the Excel file.  Remember to rename the file so you don’t lose the original, empty line-up sheets.

Creating these documents required precise formatting.  These line-up forms were designed to print using the capabilities of an HP LaserJet 2200 printer.  If you encounter a printing problem, it will most likely be due to one or more of the margins being outside the capabilities of your specific printer.  FYI, the margins used in the document, in inches, are:


Left:  .50
Right:  .50
Top:  .70
Bottom:  .35
Header:  .30
Footer:  .50

Thus far, the history of printing these documents on different printers has been positive.  If, however, you have a printing problem and don’t want to tinker with the document formatting but would still like a set of copy-ready blank forms, please contact a league official.

